
 
 

                                                                      

 

 

Position Description 
 
TITLE: Director, Field Financial Services 
LINE OF BUSINESS/DIVISION: Operations/Finance 
FLSA STATUS: Exempt 
REPORTS TO: Vice President, Finance 
NUMBER OF POSITIONS REPORTING TO THIS POSITION:  Three 
LOCATION:  Arlington, VA preferred (hybrid or fully remote negotiable) 
 
THE CONSERVATION FUND 
The Conservation Fund (“TCF” or the “Fund”) is a nonprofit conservation organization dedicated to the dual 
mission of protecting America’s most important land, water, and natural resources while also supporting 
economic growth in communities.  Top-ranked for efficiency and effectiveness, we have worked in all 50 states 
to protect over 8.5 million acres of land since 1985. To learn more about TCF, visit www.conservationfund.org. 
 
Must have received or be willing to receive the COVID-19 vaccination by date of hire to be considered.  
Proof of vaccination required. 
 
POSITION SUMMARY 
The Director of Field Financial Services leads a small team of financial professionals delivering services to 
conservation practitioners at all levels in the organization, facilitating effective, compliant financial management 
in support of the Fund’s ambitious conservation agenda.  As leader of a new function on the Finance team, the 
position requires initiative, creativity, and flexibility – and offers considerable opportunity to shape the future of 
the role and team they oversee.   
 
The individual will be expected to work closely and collaboratively with other team members in Finance & 

Accounting and with program staff at all levels.  The Director reports to the VP of Finance and will help to hire 

and supervise a team of up to three staff.    

 
RESPONSIBILTIES & SCOPE 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 

Reasonable Accommodations may be made to enable qualified individuals with disabilities to perform the 

essential functions.  

 

The Director of Field Financial Services oversees the delivery of financial reporting, analysis, and other tools or 

resources to program staff, supporting sound financial management of TCF projects.  Key focus areas for this 

new and evolving role will include:  

 

• Training and documentation – work with subject matter experts to develop and deliver training and 
documentation to program staff on a variety of finance topics.    

 
• Field communications – enhance communication between finance department and practitioners.  

Manage Finance intranet site, maintaining engaging, well-organized content. 
 

• Field financial reporting and analysis – oversee team of Finance Managers providing financial 
management and analysis support to program staff.  Stay abreast of program financial reporting needs, 
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and work with VP of Finance, Controller, and Business Systems Director to deliver financial reporting 
solutions.   
 

• Budget and forecasting – manage the annual budget process.  Coordinate ongoing processes to maintain 

familiarity with real estate deal flow, ensuring a current and accurate transaction forecast to inform 

management decision making.   

 
MINIMUM QUALIFICATIONS 

• Bachelor’s Degree in Finance, Accounting, Business Administration, or related field.   

• At least seven (7) years of relevant experience; some experience in a non-profit environment preferred.   

• Experience recruiting, developing, motivating and managing the performance of staff.  

• Understanding of GAAP and financial statements; ability to analyze, interpret, and present financial 

information. 

• Advanced proficiency with Microsoft Excel.   

• Experience using accounting and reporting systems.   

• Ability to communicate effectively with various audiences, both verbally and in writing.  Interpersonal savvy 

and skill engaging across all levels of an organization in a collaborative or advisory role. 

• Strong organizational, project management, and leadership skills.  Flexible and reliable self-starter 

comfortable in a fast-paced and dynamic work environment.  

• Commitment to The Conservation Fund’s mission and values. 

 
PREFERRED KNOWLEDGE, SKILLS & EXPERIENCE  

• MBA or CPA.  

• Microsoft Sharepoint experience strongly preferred. 

• Experience developing and delivering training and documentation. 

 
WORK ENVIRONMENT  

• Work is performed primarily in an office setting.   

• Travel requirements will depend on primary work location; to be determined. 

 
COMPENSATION and BENEFITS 
This position offers a competitive salary, opportunities to earn performance-based bonus compensation and a 
highly competitive package of benefits including employer contributions for health care, paid holidays, vacation 
and personal/sick leave, retirement plan and more. 
 
This job description is not designed to cover or contain a comprehensive listing of activities, duties or 

responsibilities that are required of the employee. Duties, responsibilities and activities may change or new ones 

may be assigned at any time, with or without notice. 

 
To learn more about The Conservation Fund, visit https://www.conservationfund.org. 
 
Qualified candidates should email resume and cover letter to: careers@conservationfund.org.  
 

The Conservation Fund, a nonprofit corporation, is an Equal Opportunity Employer that fully and actively 
supports equal access for all people regardless of Race, Color, Religion, Gender, Age, National Origin, Veteran 

Status, Disability, Genetic Information or Testing, Family and Medical Leave status, Sexual Orientation and 
Gender Identity or Expression. The Fund prohibits retaliation against individuals who bring forth any complaint, 

orally or in writing, to the employer or the government, or against any individuals who assist or participate in the 
investigation of any complaint, or otherwise oppose discrimination. 
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