
 
 

                                                                      

 

 

Position Description 
 
TITLE: Accounting Manager 
 
LOCATION:  Arlington, VA 
 
THE CONSERVATION FUND 
The Conservation Fund (“TCF” or the “Fund”) is a nonprofit conservation organization dedicated to the dual 
mission of protecting America’s most important land, water, and natural resources while also supporting 
economic growth in communities.  Top-ranked for efficiency and effectiveness, in its 35-year history The 
Conservation Fund has protected over eight million acres of critical conservation property worth $4.7 billion 
across all 50 States. 
 
POSITION SUMMARY 
The Accounting Manager oversees day-to-day transaction processing for all The Conservation Fund’s receipts 
and disbursements, supporting staff and the organization in addressing questions about complex or unusual 
transactions in these areas.  The Accounting Manager manages to a timely monthly and annual financial close 
and assists with required financial reporting and analysis.  The Accounting Manager reviews and performs 
account analysis, bank reconciliations, and other key controls to mitigate risk and ensure accuracy.  The 
Manager takes the lead role in coordinating the annual financial statement audit and supports the annual filing 
of IRS Forms 990.   
 
Working alongside the Controller, the Accounting Manager will help evaluate and implement new accounting 
standards and serve as an expert resource to the organization on accounting matters.  The Manager will also 
help coordinate the department’s ongoing development and maintenance of finance procedures and its intranet 
site.  
 
The Accounting Manager reports to the Controller and supervises a small team of accounting staff.   
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 

• Manage daily accounting processes and month- and year-end close.  Supervise A/P and A/R function and 

staff.  

• Coordinate annual financial statement audit.  Assist Controller with production, review, and submission of 

IRS Forms 990. 

• Ensure transaction compliance with GAAP and sound internal controls. 

• Serve as an expert resource to the organization on accounting and financial reporting matters. 

• Oversee ongoing development and maintenance of finance procedures, documentation, and training for the 

department and the broader organization.  

 
QUALIFICATIONS 

• Bachelor’s Degree in Accounting/Finance and at least five years related experience; CPA preferred. 

• Experience with GAAP and not-for-profit accounting principles, practices and regulations.  

• Experience recruiting, developing, motivating and managing the performance of staff. 

• Ability to analyze and apply independent judgment to the proper application of relevant regulatory 

framework to complex or unique transactions.   

• Experience with automated accounting systems.  Advanced proficiency with Excel.  Sharepoint experience 

preferred.     



 

 

• Strong attention to detail, organizational skills, and a focus on accuracy and compliance.   

• Good communication and interpersonal skills.  Flexible and reliable self-starter comfortable in a fast-paced 

and dynamic work environment.   

• Commitment to The Conservation Fund’s mission and values. 

 
The Conservation Fund, a Non Profit Corporation, is an Equal Opportunity Employer who fully and actively 
supports equal access for all people regardless of Race, Color, Religion, Gender, Age, National Origin, Veteran 
Status, Disability, Genetic Information or Testing, Family and Medical Leave, Sexual Orientation and Gender 
Identity or Expression and prohibits retaliation against individuals who bring forth any complaint, orally or in 
writing, to the employer or the government, or against any individuals who assist or practice in the investigation 
of any complaint, or otherwise oppose discrimination. 
 

 

 

  

 

 

 

 

 

 

 


